
Leave Letter Format 

 

To 

The Principal 

School Name 

Address 

 

Subject: Application for the Sick Leave 

 

Dear Sir / Madam 

 

I am (Your Details like name and Roll no), not in a position to addend the school due to (Medical / other 

reason) like fever. So I request you to grant the leave for the above day/s. 

 

Yours obediently 

 

Your name 

 

Signature 

 

 

 


